COMMUNICAID GROUP





INVOICE FOR THE MONTH OF: MARCH 2003


Name: 


Ben Cox






Total No. of hours on invoice
:
                                 

Address:

456 Rainbow Alley





Other Expenses – Detail overleaf:




London, NW17 2HG

Tel. No:

020 8901 2345





Total amount Due:


Language taught:
English

Please arrange hours by company
	Company
	Student/Group
	Date and Time
	Total No. of Hours Taught
	Total No. of Hours Left
	Rate p/hr
	Total Charge /£
	Assessments/Late Cancellations
	In-Centre Tuition

	Smith, Roche and Clive

TOTAL
	Andrea Smith
	07.02    14.00

14.02    14.00

21.02    14.00

28.02   14.00
	1

2

2

2

7
	33
	15-00
	15-00

30-00

30-00

30-00

105-00
	
	No 

Yes

Yes

Yes




	Company
	Student/Group
	Date and Time
	Total No. of Hours
	Total No. of Hours Left
	Rate p/hr
	Total Charge /£
	Assessments/Late Cancellations
	In-Centre Tuition

	EBRD

TOTAL
	Steven Brown

Patricia Foster

(Group 34)
	02.02    11.00

04.02    11.00

05.02    11.00

06.02    11.00

15.02    11.00

16.02    11.00

18.02    11.00 

23.02    11.00

25.02    11.00
	1

1.5

1.5

1.5

1.5

1.5

1.5

1.5

1.5

13
	17
	15-00
	15-00

22-50

22-50

22-50

22-50

22-50

22-50

22-50

22-50

195-00
	Assessment on  02.02

LC on 23.02
	No

No

No

No

No

No

No

No

No





DO NOT FORGET TO INSERT YOUR ADDRESS !!!





20





Insert the TOTAL amount of hours you taught during the month the invoice is for.





£ 300-00





Insert the month the invoice is for.


USE A SEPARATE INVOICE FOR EACH MONTH!!!





Insert here the total amount for the whole month and for ALL your courses.





Insert the name of a student /students. 


USE A SEPARATE BOX FOR EACH COURSE!





Mark clearly if the tuition was done on Communicaid premises. INSERT  “YES” OR “NO”!





Insert the name of the company where client works





Give the total number of hours you taught the student / group during this month





Mark clearly the date of the late cancellation/assessment





Give the total number of hours   left for the module








